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00 HCHOJIb30BAHHH H 3aILHUTE
NnepCcoHATbHBIX JAaHHBIX paﬁoTHlflKOB

1. OBIIME IMOJIOKEHUSA

1.1. Hactosmee pa3paboTano Ha OcHOBaHHH CT. 24 KoHCTHTYIH PO, ri1. 14 Tpynosoro
xozekca P®, @exepansroro 3akoHa ot 27.07.2006 Ne 149-®3 «O6 uadpopManvH,
AH(pOpPMATH3ALMH | 3alIATe HHPOPMAIIN) H ®enepanpHOro 3akoHa oT 27.07.2006 Ne 152-@3
«O mepcoHAIBHBIX TaHHBIX).

1.2. Lensio ITonoxxeHus SBASETCS 3aIUTA NEPCOHATBHBIX JAHHBIX pabOTHHUKOB OT
HEeCAHKIMOHAPOBAHHOTO JJOCTYIIA, HEMPABOMEPHOIO HX HCTOJIB30BAHHS HIIH YTPATBI.

1.3. TTonoseHne ompeenseT MOPsI0K paboTsl (MOTyYCHHE, 00paboTKa, HCIIOJIb30BAHHE,
XpaHEHHE  T.J.) C IEPCOHAIBHBIMU JTaHHBIMH paGOTHHKOB U rapaHTHH KOH(UICHIHATBLHOCTH
CBeJIeHY, IPEIOCTABIEHHBIX PAOOTHUKOM PabOTONATENO.

1.4. TlepcoHanbHBIE JaHHBIE OTHOCATCS K KATETOPHH KoH(bUIeHIHATbHOM HHpOopMaiuy. Pexum
KOH(HICHIHATEHOCTH NEPCOHANBHBIX JAHHBIX CHUMACTCA B CIIydasiX 00e3TMUNBaHM UK 110
yicTedenun 75 JeT CpOKa XpaHeHHs, ECII HHOE HE ONMPETICNICHO 3aKOHOM.

1.5. TlonoyeHue YTBEPXKAAETCS U BBOJUTCS B ICHCTBHE MPHKA30M TUPEKTOpa IIKOJBI 1
gBISETCs 00S3aTebHBIM UIS HCTIONHEHNs BCeMH pabOTHUKAMH, HMEFOIIAMHU JIOCTYII K
NEePCOHAIBHBIM JIJAHHBIM COTPYAHHKOB.

\ 1.6. Opummueckue 1 Qpu3MYECKue JANA, B COOTBETCTBUN CO CBOMMH MOJTHOMOYHIMH
Brajieronue nHdopMAaIEei 0 rpaXIaHax, MOJyJaroHe i HCIIONB3YIOMHE €€, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOZATENbCTBOM Poccuiickoi Pejiepatii 3a HapyIeHHE
peXuMa 3aIUThl, 00paGOTKH U MOPS/IKA HCIIONb30BAHM 9TOM HH(pOPMAIUH.

2. IOHSITUE M COCTAB NEPCOHAJIBHBIX TAHHBIX

2.1. TlepconanbHble aHHbIE pAOOTHHKA — uH(opMarms, HeoOXoaumas paboTONATENIO B CBSI3H C
TPYIOBBIME OTHOIIEHHSMH ¥ KacaloIIascs KOHKPETHOr0 pa6otauka. [Tox mEpopmanmeii o
paboTHHKAX NOHHUMAIOTCS CBE/ICHHSA O daxTax, COOBITHAX ¥ 0OCTOATENBCTBAX KU3HHA paboTHHKA,
[TO3BOJISIONIUE UIEHTH(GUIIUPOBATH €r0 JIUIHOCTE.

2.2. B coCTaB MEPCOHANBHBIX JAHHBIX pA0OTHAKA BXOAT:

— NACTIOPTHHIEC JAHHBIC,

— aHKeTHbIE ¥ OnorpaduUecKue JaHHBIC;

— cBenieHus 00 00pa30BaHUH M CICHUAIBHOCTH;

— CBEJICHUS O TPYJIOBOM U OOLIEM CTaXeE;




— CBEJICHUSI O COCTaBE CEMbH;
— CBEZICHHUS O BOMHCKOM y4eTe;

— CBEJICHHS O COLMATBHBIX JIbrOTax;

— HaJIM4YMe CyJUMOCTEi;

— aJjpec MecTa XUTEIbCTRA; '
— HOMEp JIoMaIHero TenedoHa;

— aJipec TUYHOM SNIEKTPOHHOM IMOYTEHI;

— MECTO pabOTHI UM yueObl YWICHOB CEMbH H POICTBEHHHUKOB;

— XapakTep B3aMMOOTHOIICHUH B CEMbE;

— coJiepaKaHUE TPYIOBOTO JOTOBOPA;

— COCTaB JEKJIAPUPYEMBIX CBEICHHH O HAIMYMHA MaTePHATBHBIX IEHHOCTEMH;

— pe3ynbTaThl MEAUIUHCKUX 00Cle10BaHU# paOOTHUKOB HA MPEIMET TOTHOCTH K
OCYILECTBIIEHHIO TPYJOBBIX 00S3aHHOCTEH. *
2.3. K 1oxymeHTam, coiepiKaluM IepcoOHabHEIE JaHHbIe pa0OTHHKA, CO3aBaEMBIM B IPOLIECCE
TPYZOBBIX OTHOIICHUM, OTHOCATCS:

— TPYZOBO# JOrOBOP;

— OCHOBAHU K IIPHKA3aM IO TMYHOMY COCTaBY;

— IIOJUIMHHYKH ¥ KOIHMH IIPHKA30B 110 JIMYHOMY COCTaBY;

— JIMYHOE JIEN0;

— TpyZOBasi KHUXKKa;

— Jiena, CoAeprKalue MaTepHaibl 10 NOBIIICHUIO KBATH(UKAIIMH | IEPENOATOTOBKE,
aTTeCTalllH, CIyXEOHBIM PacClIeIOBaHUIM;

— KOIIMH OTYETOB, HAIPaBJIsIEMbIe B OpraHbl CTATUCTHKH, U JIp.

3. OBA3AHHOCTHU PABOTOJATEJISA

3.1. B nensx obecnieueHus mpaB U cBOOO/I YE€IOBEKA U rPpakIaHUHA paboTOJATENb U ET0
IIPE/ICTABUTEINH NTPH 00paboTKe MEPCOHATBHBIX JAHHBIX paOOTHHUKA 00sI3aHbI COOIIONATE
cienyromue obmue TpedoBaHuS:

3.1.1. O6paboTka nepCcOHATBHBIX JaHHBIX PA0OTHHKA MOXKET OCYIIECTBIATHCS HCKITIOYHTEIBHO
B LIeJIsIX oOecnedeHHs COOMIOICHNSI 3aKOHOB M HHBIX HOPMAaTHBHBIX [IPABOBBIX AKTOB,
cozelicTBHs pabOTHHKY B TPYAOYCTPOUCTBE, O0YYECHHH U IIPOABHKEHHH O CIIyXKOe,
obecrniedeHHs TMYHOM 6e30macHOCTH pabOTHHKA, KOHTPOJIS KOJHYECTBA M Ka4eCcTBA
BBINIOJIHSIEMOH paboTHI B 0OeCIIeUeHHs] COXPaHHOCTH MMYIIECTBa paboToAaTe s

3.1.2. Ilpu onpenenennu o6seMa U cozepikanusi 00pabaThIBaeMbIX MEPCOHATBHBIX JaHHBIX
paboTHHKa paboToaaTensb JODKEH pyKoBocTBOBaThes Konctutynueit PO, Tpymnossim
KozgekcoMm P® u unbIMHE enepaTbHBIME 3aKOHAMH.

3.1.3. PaGoronarens 00s3aH 03HAKOMHUTH IO/ PACIIUCKY PabOTHHKA U €r0 MpPEICTABHTEINEH C
JIOKyMEHTaMH OpraHU3alliH, YCTaHABIMBAIONIMMHE MOPSI0K 00pabOTKH MEPCOHANBHBIX JaHHBIX
paboTHHKa, a TaKKe 00 UX MpaBax W 00S3aHHOCTSX B 3TO# 001aCTH.

3.1.4. Bce nepcoHanbHbIe JaHHBIE pa0OTHHKA CIIEAYET MOJIyYaTh Y HEro camoro. Ecim
IEPCOHAILHBIE JaHHBIE pAOOTHHKA BO3MOXKHO MOIYYUTh TOJIBKO Y TPETHEH CTOPOHBL, TO
paboTHHK JOKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee H OT HETO JODKHO OBITh IIOIYYEHO
NHCbMEHHOE cornacue. PaGoronarens nomkeH coOOIUTE pabOTHHKY O LENSX, MPEANoIaraéMbIX
MCTOYHHKAX M CIOCO0aX MOTydeHHs IIEPCOHANBHBIX JAHHBIX, & TAKKE O XapakTepe IO IIeKaIIuX
HOJTYYEHHIO IEPCOHATBHBIX JaHHBIX U IIOCIIEICTBHAX 0TKa3a pabOTHHKA JIaTh MTHCEMEHHOE
COrJIache Ha MX TOJIy4YeHHE.

3.1.5 Pabotonarens He HMeeT npasa IMOJIy4aTh U 00pabaTHBATh MEPCOHATBHBIE TaHHEIE




pabOTHHKA O €ro MOJTUTHIECKAX, PETUTHO3HBIX H HHBIX ybexIeHusIX ¥ YacTHOH xu3nu. B
CITydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH TPYJIOBBIX OTHOIIEHHUH, TaHHBIE O YaCTHOM
U3HH (MHQOPMAIHS O KU3HEIEATENHHOCTH B Cpepe CeMEHHBIX, OBITOBBIX, INYHBIX
OTHOIIEHHH) MOTYT GBITH MOJTy4YeHbI i 00paboTanbl paboTOATENEM TOJBKO C €ro MHCHMEHHOTO
corJacusl.

3.1.6. PaboToaaTelns He MMEET NpaBa IoJIy4aTh i 00pabaThiBaTh NEPCOHANBHBIE TAHHDBIC
pabOTHHKA O €T0 YWICHCTBE B OOMECTBEHHBIX 00BEIMHEHUSX HIIA €T0 mpoCOr03HOR
eSTEeNBHOCTH, 32 HCKIIOUEHHEM CIIy4aes, PeTyCMOTPEHHBIX (e/lepaTbHbIM 3aKOHOM.

3.1.7. Ilpu npuHATHAY PEIIECHHM, 3aTParuBalOINX HHTEPECHI paboTHHKa, paboToaaTelb HE UMEET
IpaBa OCHOBHIBATCS HA [IEPCOHATBHBIX JAHHBIX PAOOTHHKA, MOy CHHBIX HCKIIOUUTEILHO B
pe3yNbTaTe UX aBTOMATH3HPOBAHHOH 00Pa0OTKH MM 3JIEKTPOHHOTO TIOTYEHHS.

3.1.8. 3amuTa NepCOHATBHBIX JaHHBIX PAOOTHHKA OT HENPaBOMEPHOTO MX HCHOIB30BAHMS HITH
yTpaTsl JoIKHA OBITH 0GecnedeHa paboToAaTeNeM 3a CIET €ro CPE/ICTB M B IOPSAKS,
yCTAHOBJIEHHOM (e/iepabHbIM 3aKOHOM.

4. TIPABA M OBSI3AHHOCTHU PABOTHHUKA B OBJIACTH 3AIIIUTHBI ETO
NEPCOHAJIBHBIX JAHHBIX

4.1. B miensIxX 3aIAThl IEPCOHANBHBIX JAHHBIX, XPaHANIMXCS y paboToxaTes, pabOTHUK UMEET
TIPaBo:

— MI0JTy4aTh MOJHYO HHPOPMAIHKIO O CBOUX IIEPCOHATIBHBIX JAHHBIX U 00paboTKe 3TUX NAHHBIX;
— 1oJy4aTh cBOGOIHBIH GeCIUIaTHBIH IOCTYII K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIFOAs paBo
Ha TOJTyYeHHe KO JIF000H 3amucH, COAepXKalell NEpCOHANBHBIC TAHHbIE;

— JIOTIOJHSTH IIEPCOHANLHBIE JAaHHBIE OIIEHOYHOTO XapaKTepa 3asABICHACM, BRIPKAIOIINAM €TO
cOOCTBEHHYIO TOYKY 3pCHHS,;

— ompeeNsTh NpeCTaBUTENEH IS 3aATHI CBOHMX NEPCOHAIBHBIX NaHHbIX;

— TpeGoBaTh MCKTIOYEHNS WM HCTIPABIIEHHS] HOBEPHBIX HJIM HETIONHBIX MEPCOHATBLHBIX JAHHEIX;
— Tpe6oBaTh H3BELICHHs paboToNaTENIeM BCEX JIAIl, KOTOPBIM paHEe ObUIH COOOIIEHBI HEBEPHBIS
YJTH HETIOJIHBIE IEPCOHANbHBIE JaHHbIE Pab0THHKA, 000 BCEX MPOU3BEACHHBIX B HUX
UCKJTIOYEHUAX, HCIPABIICHHUSAX U JIOTIOJHCHUAX

— 065KaNoBaTh B Cy/Ie MoGble HempaBoMEpHbIE NefcTBAs MiH Oe31eHCTBAS paboTonarens npu
00paboTKe | 3alIUTe €r0 NEPCOHATBHBIX TAHHBIX;

— Ha COXpaHEHHE ¥ 3AlUTY CBOSH JTMYHON U CeMeHHOH TaHBL

4.2. TIpu oTkase paboToHaTels HCKIIOYHTh HIIH HCIPABATE IEPCOHAIBHBIC TAHHBIC paboTHHKA
TOT MMeET IIPaBO 3asBHUTH B IMCEMEHHON opme paboTOAATEO O CBOCM HECOTIACHHM C COOTBET-
CTBYIOIMM 0OOCHOBaHHEM TAKOTO HECOTTIaCHS.

4.3. PaGOTHHMK /ISl COXPAHEHHS MOJTHOH ¥ TOYHON HHpOpMaIuy 0 HeM 0053aH:

— mepeaBaTh pabOTOAATENIO MITH €0 IPEICTABUTEINIO KOMILICKC I0CTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX IIEPCOHANBHBIX TaHHBIX, COCTAaB KOTOPBIX yCTAHOBJICH TpynoBbM
KozexkcoM P@;

— CBOEBPEMEHHO c000maTh paboToaTemo 06 H3MEHEHHH CBOVX [EPCOHATBHBIX IaHHBIX.

4.4. PaGOTHWKY ¥ MX IPECTABUTENA HOJDKHBI OBITH 03HAKOMIICHBI TIO/l POCIIHCE C TIOKYyMEHTAMH
OpraHM3aIiH, yCTAHABIMBAIONIAME TOPSIOK 00PaOOTKH MEPCOHANBHBIX TAHHBIX pabOTHHKOB, a
Taxke 00 UX MpaBax M 00A3aHHOCTSX B 3TOH 00JIACTH.

4.5. B mensX 3aiaThl YaCTHOH XXU3HH, TNIHOM U CEMEHHOH TalHBI pabOTHHK HE TOJDKEH
OTKa3bIBaThCS OT CBOETO MpaBa Ha 00paboTKy MEPCOHANBHBIX JaHHBIX TOJIBKO C €ro COrIachsl,
TIOCKOJIBKY 3TO MOXET MOB/IeYh NPHYHHEHHE MOPAIbHOTO i MaTCPHANILHOTO BpEAa.




5. HOJIYYEHUE, OBPABOTKA Y XPAHEHHUE MMEPCOHAJIBHBIX JAHHBIX
PABOTHHUKA

5.1. Tlomygenne, 06pa6oTka, XpaHeHue U TH060e ZPYTO€ UCIOJIB30BaHNE NIEPCOHAIBHBIX [T
pabOTHHKA MOXKET OCYILIECTBISTHCS HCKIIOUHTENBHO B HENIX COOIOICHHS 3aKOHOB H HHBIX
HOPMATHBHBIX IPABOBBIX aKTOB, CONEHCTBHS pabOTHHKY B TPYIOYCTPOHCTBE, 06yYeHN M,
IPOABMXXCHHUH 110 paboTe, o0eceueHns THIHOM 6e30HaCHOCTH PpaboTHHUKA, KOHTPOJIS Kaye
BBIIOJIHACMOM paboThl, OYEPETHOCTH IIPEIOCTABICHHS €XKETOIHOTO OTIIyCKa, yCTAaHOBJIEHHUS
pasmepa 3apabOTHOM ILIATHL

5.2. TlepconansHble faHHbIe paGOTHHKA CIIEMyEeT MOIy4aTh y Hero camoro. [Ipeacrasutens
pabotozarens (CrenUaIbHO yIOTHOMOYEHHOE JIALIO) IPHHEMAET OT MOCTYMAIOIIEro Ha pabo
JHIa JOKYMEHTBI, IPOBEPSET HOJIHOTY HX 3aIOJHEHHS H IPAaBHIBHOCTH YKA3bIBAEMBIX CBELIE
B COOTBETCTBHH C PE/CTABICHHBIMH JI0KyMeHTaMu. Eclii mepcoHabHble naHHble paboTHHKA
BO3SMOHO IOy9HTE TOJIBKO Y TPEThEH CTOPOHBI, TO pabOTHHK JOIDKEH GBITH yBeIOMIIEH 06
9TOM 3apaHee, X OT HEro JI0/DKHO ObITh MOJTyYeHO MHCEMEHHOE cornacke. PaGoToaares 1ok
COOOIMTH paGOTHHKY O LENsIX, MPETOIAraeMbIX HCTOUHHKAX H CIIOCO0ax MOJTyYEeHHS
HEPCOHANBHBIX MaHHBIX, & TAKIKE O MOCIIEACTBHAX OTKa3a pabOTHHKA JaTh MHCEMEHHOE COTIIAC
Ha UX TIOJyYEeHHE.

5.3. Bee MeprI KOHGHIGHIHAIBHOCTH TIpH c6ope, 00paboTKe H XpaHEeHHUH NEPCOHATBHBIX
AAHHBIX COTPYAHHKA PACIPOCTPAHAIOTCS KaK Ha GyMa)kHbIE, TAK M HA HIEKTPOHHBIE
(aBTOMaTH3MPOBAHHEIEC) HOCHTENH HH(OPMALHAH.

5.4. XpaHeHHe NEePCOHATBHBIX JAHHBIX J0JDKHO IIPOMCXOAMUTH B MOPSAJIKE, HCKIFOYAIOIIEM X
YTpaTy WK HENPaBOMEPHOE MCIIOJIb30BAHHE. :

5.5. Jlnanoe neno u nu4Has KapTouka paGoTHAKA XpaHATCs B OyMaXKHOM BHJIE B AITKax

B CIICIHATIBHOM HECropaeMoM wikady, 06ece nBaOeM 3alIHTy OT HECAHKIHOHHUPOBAHHOI'O
JIoCTyTIa.

5.6. IlepconanbHble naHHbIe paGOTHHKA MOTYT TaK)Ke XPaHHUTBCS B JJIEKTPOHHOM BHJE Ha
JIOKAJIbHOH KOMIBIOTEPHOH ceTH. JIOCTYII K 31EKTPOHHBIM 6a3aM JaHHBIX, coZiepKaIuM
TNIepCOHAbHBIE IAHHEIC PAOOTHHKA, 06ECIeYHBAETCS CHCTEMOI IapoJIei.

6. 10CTYIl K NEPCOHAJILHBIM JJAHHBIM

6.1. BuyTpennmit goctym.

6.1.1. IIpaBo mocTymna K nepcoHANIBHBIM JaHHBIM pabOTHUKA HMEIOT:

— IUPEKTOP OpraHU3alLyM;

~ PYKOBOJWTE/TH CTPYKTYPHBIX MO/Pa3EICHHUH 110 HAMPABIEHHUIO AeSTENbHOCTH (IOCTYII K
AOKYMEHTaM, COACPXKAIUM NEPCOHANBHBIC JAaHHBIE IOTYHHEHHOTO KM COTPYHHKA);,
~ PYKOBOZUTEIb HHOTO [O/pa3/Ie/IeHUs IPH NepeBojie pabOTHHKA U3 OIHOTO CTPYKTYPHOTO
NOJIpa3Ie/ICHUs B IPYTOE;

— pabOTHHK, HOCHTEIb IEPCOHATBHEIX JAHHBIX,

— pabGOTHHKH KaJpOBOH CITyKOBI;

— paboTHuKH OyXranTepu (K JaHHBIM, KOTOPBIE HEOGXOMMMEI JUIS BHIIOIHEHHS KOHKPETHBIX
Gynxumi).

6.1.2. IIpaBo mosy4eHus JOKyMEHTOB, CONEPIKALIIX NePCOHAIILHBIE NaHHBIE pabOTHHKA,
HETIOCPE/ICTBEHHO Ha pabodee MECTO HMeeT AMPEKTOp opraHu3amyu. [1o MIHCbMEHHOMY



PacTOpsUKEHHIO J@pEKTOpa OprafHu3alil COTPYAHHK KaJpoBOii CITYXOBL, OTBETCTBEHHBIH 32
paborty ¢ COOTBETCTBYIOIIAMH JOKyMEHTaMH, 00s3aH IMYHO nepenaThb ucTpeOyeEMBIE
JOKyMEHTHI HETIOCPE/ICTBEHHO TAPEKTOPY oprasu3aluy.

6.1.3. PykoBouTeIIH CTPYKTYPHBIX T0/jpa3aeIeHUuI HMEIOT 1IpaBO O3HAKOMHTECA C
JOKyMEHTaMH, coziepKauMA TepCOHATBHBIC TAHHBIC O JYMHEHHOTO M paboTHHKA, B
[OMEIIEHHH OT/eNa KajpoB B TIPUCYTCTBHM COTPYAHIKA oTzena Kaapos, OTBETCTBEHHOTO 32
paborty ¢ COOTBETCTBYIOIIMMH JOKYyMCHTAMH. :
6.1.4. PaGOTHHK AMEET NPaBO 03HAKOMHTHCS C IOKYMEHTaMH, cofepKaIuMu €ro
TepcoHabHBIC IAHHBIC, B [OMEIIEHNY OT/ENa KajpoB B TpHCYTCTBAH COTpyAHMKa OT/CNA
KapoB, OTBETCTBEHHOIO 32 paborty ¢ COOTBETCTBYIOIIAMH JTOKYMCHTAMH.

6.2. Baemaui AOCTYIL.

6.2.1. K numam, KOTOpsIM MOTYT OBITH IMEPENAHbI TIepcOHAJIbHBIC IAHHBIC BHE OpraHu3aly, IpH
yCIIOBHHU COOIONICHHS TpeGoBaHuH 3aKOHOJIATENBCTBA, OTHOCHTCS:

_ HaJIOTOBbIC HHCIICKITHH,

— mPaBOOXPAHUTENLHBIC oprassl;

— opraHbl CTaTHCTAKH;

— CTpaxoBblE areHTCTBa;

— BOEHKOMATBI,

— opraHsl CONUATBHOTO CTpaxOBaHHUS;

_ neHcHOHHBIE QOHIBL

— mopa3/ieNieHAs MyHHIUTAIBHBIX OPraHoB yIpaBIeHHAS.

6.2.2. Haq3opHO-KOHTPONIbHBIC OpraHbl HMEIOT IOCTYIL K pHpOpMAIMH TOJBKO B chepe cBoei
KOMIIETECHITAH.

6.2.3. Opranu3auny, B KOTOPHIE COTPYAHAK MOXCT [IepeducIsTh JICHEKHDIC CpencTBa
(cTpaxoBble KOMITAHWH, Herocy1apcTBEHHBIC neHcuoHHbIe GOHIBL, ©1aroTBOPUTEIBHBIC
opraHm3aIiy, KpEAuTHEIC yUpeXKACHHs), MOTYT OJTy9UTh HOCTYI K nepcoHaNbHBIM TaHHBM
paGoTHHKA TOJBKO MPH HATHYHAH €0 TMCHMEHHOTO paspelcHus.

6.2.4. CBeneHws O padoTAIOMEM MJIA YBOJICHHOM paboTHHAKE MOTYT 6BITH IPEAOCTaBIICHEI
Apyroii opranA3aiui TOMBKO C MHCHMEHHOTO 3anpoca Ha GraHke opranp3anyy, TPHIOKEHUEM
KOIHH 3asBJICHNs paOOTHUKA.

6.2.5. TlepcoHabHBIC TAHHBIC paGOTHHKA MOTYT ObITH OPEIOCTaBIICHbI pOICTBEHHMKAM HIH
4JIeHaM ero CeMbH TOJIBKO € [IMCBMEHHOTO pa3pelienus caMoro paboTHHKA.

7. MEPEJAYA MEPCOHAJIbHbBIX JAHHBIX

7.1. Ilpu nepenade TepcoHABHBIX TTAHHBIX paboTHHKA paboTozarenb 00s3aH:

_ e co0OIIATh IEPCOHATBHBIC JaHHBIE paOOTHHKA TpeTheil CTOPOHE Ge3 THCHMEHHOTO COTTacHs
paGoTHHUKA, 32 ACK/IOUEHHEM CIydaes, Koraa 51o HeoOX0AuMO B IEIX IpeayTpeXIeHAA
yrpo3BI JKU3HA A 3/[0pOBBIO pAOOTHHKE, & TakoKe B CIydasix, yCTaHOBICHHBIX denepanbHBIM
3aKOHOM;

_ ge co00maTh NEPCOHATIBHBIC JaHHBIe pabOTHWKA B KOMMEPUECKHX HeIAX 0e3 ero

[IACHLMEHHOTO COTJIacus;

— mpeynpefuTh UL, TONYHAIOLIAX NEPCOHANBHBIC JaHHble PaOOTHHKA, O TOM, Y10 TH JAHHBIE
MOTYT GBITH HCTIONB30BAHEL JHIOb B LEJIAX, TS KOTOPBIX OHH cooGmeHs], 1 TpeOoBaTh OT STHX
JIHIL TIO/ITBEPIKICHHS TOTO, |TO 3T0 TIpaBHIIO COOMOCHO. JIuna, MOJTy4atomue IepPCOHAIBHBIC
JaHHbIE Pa0OTHHKA, o6s3ambI cOOMIONATH PEXKHUM CEKpETHOCTH (Kom’pnnenunanbnocm). JlanHOC
[OJIOYKEHHE HE PacTpoCTpaHAeTCA Ha 06MeH IepCOHATbHBIMA JaHHBIMH PaOOTHHUKOB B TOPSIIKE,
yCTAHOBJICHHOM denepanbHBIMH 3aKOHAMH}




— paspemarh JOCTYII K IEPCOHAIBHBIM JaHHBIM PaOOTHHKA TOJIBKO CIIEIMATIBEHO
YTIOJTHOMOYECHHBIM JIMLAM, IIPH 3TOM yKa3aHHBIE JIUIA JOJDKHBI UMETh MPABO MOJIyYaTh TOJIb
T€ MEPCOHAILHBIE NaHHBIE PA0OTHHKA, KOTOPBIE HEOOXOAUMBI [UISl BHITIOJHEHHS KOHKPETHBIX
bynxmii;

— 3anpaimuBaTh HHYOPMAILHIO O COCTOSIHHH 3[0POBbS PabOTHHKA TOJIBKO B 00BEME,
HEOOXOMMOM JIIsl OTIPEJIEIEHHS BO3MOXXHOCTH BBHIIOTHEHNs Pa0OTHUKOM TPYA0BOH (yHKIT
— [epeIaBaTh NEPCOHAIBHBIE JaHHbIE pa0OTHHKA €ro MPEACTABUTENSM B IOPSJIKE,
ycranoBneHHOM TpynoBemv konekcoM P®, u orpanuumBaTh 3Ty HHOOPMALHIO TOJILKO TEMH
HEePCOHATIBHBIMH JJAHHBIME pabOTHHKA, KOTOPbIE HEOOXOMMBI TSI BHITIOJHEHUS YKA3aHHBIM
IPEACTaBUTEISIMHA UX (YHKITHH.

7.2. KonnpoBaHHe H BBITHCKA IEPCOHATBHbIX JIAHHBIX PAOOTHHKA pa3peraoTes
HCKJIIOYHMTENBHO B CIIY)KEOHBIX LETSX 110 MHCEMEHHOMY 3aIpOCy H C paspelieHus JUPEKTopa
OpraHH3aInH.

7.3. Tlepenada nepcoHANBHBIX JAHHBIX OT [AEPIKATEIIs HIIA eT0 IPeCTABATENEH BHEITHEMY IO
TPEOHUTETIO MOKET JIOITyCKaThCS B MUHUMAIBHBIX 00BEMaX M TOJNBKO B IIEJISX BHITOTHEHHS
3a71a4, COOTBETCTBYIOIMX OOBEKTHBHON MpHYHHE cOOpa ITHX JAHHBIX.

7.4. CoTpynHHMKaM, MMEIOIUM JOCTYII K EPCOHATBHBIM JaHHBIM pabOTHHKA, 3aNpeaeTcs
OTBEYaTh HA BOMPOCHI, CBSA3aHHBIE C epeiadei epCoHANBHOM HHpOpMAIHH, 110 TeaePOHy

¢axkcy.

8. IIOPA/IOK OBECTIEYEHMS 3AIIUTHI NEPCOHAJIBHBIX JAHHBIX

8.1. Ilox yrpo3oii HII OMACHOCTBIO YTPATHI IEPCOHANBHBIX JAHHBIX IOHUMAETCS THHHYHOE
HITH KOMIUIEKCHOE, PEAIbHOE MIIM MOTEHIHAIBHOE, aKTHBHOE WIIH TACCHBHOE MPOSIBIICHHE
37I0YMBIIUIEHHBIX BO3MOXXHOCTEH BHEIIHHUX MJIM BHYTPEHHHX HCTOYHHKOB YTPO3bI CO3/1aBaTh
HeOIaronpusTHbIE COOBITHS, OKa3bIBATH AeCTA0UIM3UPYIOIIee BO3ACHCTBHE HA 3aIUINAEMYIO
HHPOPMAITHIO.

8.2. Puck yrpo3s! mo0bM HHGOPMAIIMOHHBIM PECYPCaM CO3/IaI0T CTUXMHHBIE OeICTBHUS,
9KCTPEMAJIbHBIE CUTYallMH, TEPPOPUCTHIECKHE ICHCTBUS, aBAPHH TEXHHYECKUX CPENCTB U
JIMHHH CBS3H, IpyrHe 00BEKTHBHBIE 0OCTOSTENBCTBA, @ TAKIKE 3aHHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUH YTPO3BI JIAIA.

8.3. 3amuTa nepcoHaNBHBIX JaHHBIX MPEICTABISET COO0M KECTKO perjiaMeHTHPOBAHHbIH 1
JTMHAMAYECKH TEXHOJIOTHYECKUH mpolece, MpeaynpexIaomnii HapyIeHne JOCTYTHOCTH, eI
CTHOCTH, IOCTOBEPHOCTH M KOH(HICHIIHAIPHOCTH TEPCOHATBHBIX JAHHBIX U B KOHEYHOM CYET
00ecreurBarOIMK JOCTATOYHO HA/IeXKHYIO 6€30macHOCTh HHPOPMALMH B IIPOIEcCe
YIIPaBJIEHYECKOM ¥ IPOM3BOJICTBEHHOM I€ATETFHOCTH OpraHH3allHH.

8.4. 3amuTa nepcOHANBHBIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOTO UX MCIIOIL30BaHUs M
yTpaTsl JO/DKHA OBITh 0OecreueHa paboToaTeneM 3a CUeT ero CPeICTB | B IOPSJIKE,
YCTaHOBJIEHHOM (e/iepabHbIM 3aKOHOM.

8.5. BHyTpenHss 3amura.

8.5.1. Jlna obecrieueHus BHYTPEHHEH 3aIIUTHI IEPCOHAIBHBIX JaHHBIX PAOOTHHKOB HEOOXOIUM
co0III0aTh CIEAYIOMHAE MEPHI:

— OrpaHMYEHME U PErilaMeHTaIHs cocTaBa pabOTHUKOB, (PYHKIIMOHATBHEIE 0053aHHOCTH
KOTOPBIX TPeOyIOT KOH(pHICHIHAIBHEIX 3HAHMIA;

— cTporoe u3buparenbHOe H 000CHOBaHHOE paclpeie/ieHHe JOKYMEHTOB B HH()OPMAIKA Me
paboTHUKaMHU;

— pallMOHAJIBHOE pa3MelIeHue pabodrux MecT pabOTHHKOB, IIPH KOTOPOM HCKIIHOYATIOCH OBl
GeCKOHTPOJIEHOE HCIOIb30BaHKE 3AIMUINAEMON HH(pOpMAITUH;




_ 3HaHue PaGOTHHKOM TpeOOBaHHH HOPMATHBHO-METONUIECKUX JOKYMCHTOB [0 3aIIUTE
HH(MOPMAIUA H COXPAHEHUIO TAHHbL;

— HaJTM4¥e HEOOXOIUMBIX YCIOBHM B IIOMEIEHHH TUIS paboThI ¢ KOH(HICHIHATLHBIMA
JTOKyMeHTaMH ¥ 6a3amu JaHHBIX;

— onpeieJieHNe U periaMeHTallus cocTaBa pabOTHHKOB, AMEIOMIUX TIPaBO NOCTyNa (Bxoza) B
[TOMEIIEHEE, B KOTOPOM HAXOJUTCS BEIMUCIMTE/IbHAA TEXHUKA C OCTYIIOM K 0a3aM JaHHBIX;

— OpraHM3alys Iporecca yHUITOKECHHS uH(popMaLuy;

— CBOEBPEMEHHOE BBISABJICHHC HAPYIICHASL TpeGoBaHmii pa3peIUTENLHOH CHCTEMBI 10CTYTIA
pabOTHUKAMH TI0/Ipa3/ICTICHHS;

— BOCIHTATENbHAS W Pa3bCHUTENBHAs paboTa ¢ COTPYIHHKAMH [O/Pa3/CICHIs, HEIIb

KOTOpO# — MPeayHIPENUTh YTPaTy HEHHBIX cBezieHuMit pu paGoTe ¢ KOH(GHICHIHATEHBIMH
JIOKYMEHTaMH.

8.5.2. Beyada JOKyMEHTOB Ha OyMa)XHOM HOCHTEJE, COACPMKAIINX HEepCOHAILHEIC TAHHBIE
paboTHuKa, Ha paboume MecTa PYKOBOZHTENEH CTPYKTYPHBIX HO/Ipa3/Ie/ICHAH 3armpereHa.

8.5.3. Bce (aiiiisl, cogepxaniye NEpCOHATBHBIC TaHHbIC paGOTHHKA B 3JIEKTPOHHOM BH/E,
JIOJKHBI GBITH 3alAINEHBI TApONIEM, KOTOPBIH co0bmaeTcs pyKOBOJUTENIO KaIpOBOH CITyXOBI U
PYKOBOJHTEIIO CITyXKObI HE(QOPMAIHOHHBIX TEXHOJIOTHH.

8.6. BuemHsis 3amuTa.

8.6.1. st 32| ThI KOHGHICHIHAIEHOH HHEOPMAIIAH CO3/IAIOTCS LIETICHATIPABICHHBIC
HeGATONPHSTHBIE YCIIOBHAS H TPYIHONPEOIOIHMbIE NPEITCTBAS /IS LA, NBITAIONIETOCs
COBEpIIHTH HECAHKIIHOHMPOBAHHBIH JOCTYIl H OBIAIETH epCOHATLHBIMH JJAHHBIMA PaOOTHHKA.
[{enbi0 ¥ pe3y/IbTaTOM HECAHKIHOHMPOBAHHOIO JI0CTYTIA K HH(OPMAIIOHHBIM PECYPCaM MOXKET
6BITH HE TOJIBKO OBJIAJIEHHE CBEICHUSAMH | HX HCTIOJIb30BAHHE, HO H MX BHIOU3MEHCHHC,
YHHUYTO)KCHHE, BHECEHNE BUPYCa, IIO/IMCHA, danscudukanys conepKaHus T0KyMEHTa | JIp.
8.6.2. Pactipenenenne (yHKIH#, pabo9He MPONECCH], TEXHOIOTHA COCTAaBJIEHHS, 0OQOPMIICHUS,
BeJIeHUS ¥ XPaHEHHS JOKYMEHTOB, CO/IEPXKAIIMX NEPCOHANBHBIC IAHHBIC paboTHHKA, B KaJ[POBOH
ciyx06e SBIISIeTCS 3aKPBITO# OT MOCTOPOHHMX JIAI uH(popManKen.

8.6.3. [1ox moCTOPOHHKM JIMIIOM OHUMACTCS TMo60e JIAI0, He SBIsIomeecs pabOTHHKOM
OpraHu3alyy.

8.7. Bee ua, B A0JDKHOCTHBIE O0S3aHHOCTH KOTOPBIX BXO/HT HOJTYIEHHC, o0paboTka 1 3amuTa
[IepPCOHATBHBIX JAHHBIX PaOOTHHKA, NP NPHEME Ha paboTy 00s3aHBI ONMHCATH 00A3aTENBCTBO
0 HepasIJIalleHUH IEPCOHAIBHBIX TAHHBIX paboTHHKA.

8.8. [0 BO3MOYKHOCTH IIEPCOHANbHBIE IaHHBIE 003 THIHBAIOTCSL.

8.9. KpoMe Mep 3aliTHl IEPCOHANBHBIX IAHHBIX, YCTAHOBICHHBIX 3aKOHO/IATEIbCTBOM,
paboTozareny, pabOTHHKA ¥ UX HPEACTABHTENIH MOTYT BEIpabaTHIBATH COBMECTHBIE MEPBI
3aIIMTH IEPCOHANBHBIX JAHHBIX PAOOTHHUKOB.

9. OTBETCTBEHHOCTbD 3A P1§3FJIAIIIEHI/IE KOH(I)I/I,I[EHIII/IAJII)HOﬁ
NH®OPMAIINHA, CBA3AHHOU C HEPCOHAJIbHBIMHY JAHHBIMH

9.1. IlepconanbHast OTBETCTBEHHOCTD — OJTHO M3 IVIABHBIX TpeGOBaHHM K OpraHH3alui ¢GyHKIHO-
HHPOBAHHS CHCTEMbI 3aITHTHI IEPCOHATBHOH uH(OpMAIHH 1 0053aTEIbHOE YCIIOBHE
o6ecrieueHns YQPEKTHBHOCTH 3TON CHCTEMBL.

9.2. IOpunuyeckue U GU3MUECKHUE I, B COOTBETCTBHH CO CBOUMH MOJTHOMOYHSIMH
Bianeromue HHpOpPMAIHEi 0 TPaXIaHaX, MOMYYaONIHe U HCTIONB3YIOMIHUE ¢, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoit @enepanuy 3a HapyIICHHAE
peXuMa 3aluTh, 00pabOTKA H IOPS/Ka HCIOIB30BAHMS 9TO# HHPOPMAIHH.

9.3. PykoBoaWTEIIb, PA3PEIIAIONIHH JOCTYII COTPYHAKA K KOH(HICHINATEHOMY JOKYMEHTY,

|



HeceT IIePCOHANBHYIO OTBETCTBEHHOCTD 32 IAHHOE Pa3pelleHIC.

9.4. Kaxxplii COTpYJHHK OpraHu3aluu, [OMyYarolaii 1 paboTh KOH(pHIeHIHATbHBIA
JIOKYMEHT, HECET JIMYHYIO OTBETCTBEHHOCTD 33 COXPAHHOCTH HOCHTEIIS ¥ KOHGUICHIMAIBH
uHGOPMALIUH.

9.5. JIuma, BAHOBHBIE B HAPYIICHHH HOPM, PEry/IMPYIOIIHX MOy CHHAC, 00paboTKy H 3alIH
TIepCOHATBHBIX JAHHBIX PaGOTHAKA, HECYT AHCIUILTHHAPHYIO, aJIMHHHCTPATUBHYIO,
IP@XIAHCKO-IPABOBYIO WIIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHHE C (penepaibHb
3aKOHAMHU.

9.5.1. 3a HEUCIOTHEHNE W HEHAUIEXXAIEee UCIIOTHCHHE pabOTHHKOM II0 €r0 BUHE
BO3JOKEHHBIX HA HETO 00S3aHHOCTEH 0 COOMONEHMIO YCTAHOBIICHHOTO TOPSIKA paboThI €O
CBeJCHUSIMH KOH(HIECHIHAIBHOTO XapaKTepa paboTonaTenb BIPaBe IPAMEHSTH
npeaycMoTpeHHbIe Tpy/I0BBIM KOIEKCOM P® mucuuIuIMHAPHbIE B3HICKAHHS.
9.5.2. JIo/DKHOCTHBIE JIIA, B 0053aHHOCTH KOTOPBIX BXOAHUT BEJCHHE MEPCOHAIBHBIX IaHHb,
COTpYJHHKA, 00s3aHBI 06ECIICHTE KaX/I0My BO3SMOXKHOCTD 03HAKOMJIEHHS C JOKYMEHTaMH
MaTepHaaMH, HEIOCPEICTBEHHO 3aTPArMBAIOLIAMH €ro Ipasa ¥ cBOOOIBI, €CIIM HHOE HE
IpeLyCMOTPEHO 3aKOHOM. HemnpaBoMepHBI# OTKa3 B IPEIOCTaBICHHH coOpaHHBIX B
yCTaHOBJICHHOM MOPSZIKE JIOKyMCHTOB 160 HECBOEBPEMEHHOE IIPEIOCTABICHAC TaKHUX
JIOKYMEHTOB HJIM HHO# HHpOpMAIHH B CIy4asX, [peLyCMOTPEHHBIX 3aKOHOM, 112 (300)
TIpeIOCTaBICHHE HEMOIHOM MM 3aBEIOMO 70KHOH HEGOpPMaNAK BI€YET HATIOKECHHC Ha
JOJDKHOCTHBIX JTAI aJMAHHACTPATHBHOTO mrpada B pa3Mepe, ONPeae/IsIeMOM Koznexcom 06
aIMHHHMCTPATHBHBIX MPABOHAPYIICHUAX P®.

9.5.3. HapymeHue HEMPHKOCHOBEHHOCTH yaCTHOM W3HH (B TOM YHCJIC HE3aKOHHOE cobup
YA PacpOCTPAHEHHE CBECHHH O 4ACTHOM YKW3HH JIUINA, COCTABIIIONIHX €ro JHIHYIO HITH
ceMeliHylo TaifHy, 6e3 ero corjiacus), HempaBOMEPHbIH JOCTYI K OXpaHsEMOM 3aKOHOM
KOMIIBIOTEPHOM HH(pOpMAIHH, HeIPaBOMEPHBIH OTKa3 B IIPEJI0CTABICHUH coOpaHHBIX B
YCTaHOBICHHOM IOPSIIKE TOKyMEHTOB U cBeieHHi (eciu 3TH JesHHs NPHIMHHIIIA BPEA IpaB
3aKOHHBIM HHTEpECaM TPaX/IaH), COBEPIICHHBIC JIHIIOM € HCIIONB30BAHUEM CBOETO CIIYXKEOHO
[IOJIOXKEHHSL, BICUeT MPHBJIEUYCHAE BAHOBHOTO K OTBETCTBCHHOCTH B COOTBETCTBHH C YTOJIOB
Kozekcom PO.
9.6. HempaBoMepHOCTD AEATENbHOCTH OpPraHoB rocyIapcTBEHHOM BIACTH U opraHu3alui mno
c6Opy ¥ HCIIOIB30BAHHIO EPCOHABHBIX JaHHBIX MOXKCT GBITh YCTAHOBIIEHA B CyI€OHOM
MOPSTIKE.

9.7. 3amura npas pabOTHHKA, YCTAHOBJIEHHBIX HACTOAIIIM [To0KEHHEM ¥ 3aKOHOIATESIIECTB
Poccuiicko#t ®eepalii, OCYECTBIAETCS CYIOM B IEISX IPECEICHIA HEMPaBOMEPHOTO
ACIIOJb30BAHMS IEPCOHANBHBIX JAHHBIX PAOOTHHKA, BOCCTAHOBIICHHS HapyIICHHBIX NIPaB U
BO3MeIIEHHS IPUYHHEHHOTO yIIep6a, B TOM YHCIIE MOPaTbHOTO BpE/a.

Bce pabotaukn MOY « MBaHOBCKast 061eo6pa3oBaTenbHas MIKOJA» O3HAKOMICHBL C
namEeM TlonoxerueM mox pocmuch B JKypHane 03HAKOMIICHHA C JIOKaJIBHBIMHA
HOpMATHBHBIMH aKTaMH. :







